WHAT IS AN EXTENSION?

Due to time constraints, we may need to file an extension for your income tax return(s) this year. Any
return that cannot be filed by the April 15, 2026 deadline must have an extension request submitted
before that date. Filing an extension grants an additional six months to submit your income tax
return(s), moving the due date to October 15, 2026. Extensions are likely more common than you may
realize as millions of them are filed each year in the United States. Please note that an extension of
time to file does not extend the time to pay any tax owed. If we determine that you have a tax liability,
payment must be made by April 15, 2026 to avoid potential penalties and interest.

WHAT WE WILL DO FORYOU

1. Review Your Documents: We will conduct a preliminary review of the documents you have
provided. If current documentation is unavailable or incomplete, we will prepare a projection
using your previous year’s income tax return(s) on file.

2. Estimate Your Tax Liability: Based on your documentation, we will calculate an estimated tax
liability.

3. Notify You and Provide Payment Options: If a tax liability is projected, we will notify you and
provide payment options. Payments must be made on or before April 15, 2026.

4. File Your Extension(s): We will submit the necessary extension requests to the appropriate tax
authorities.

5. Payment Instructions: Detailed instructions for making your tax payment are listed on the
reverse side of this page.

WHAT YOU NEED TO DO

1. No Projected Tax Liability: If we do not project a tax liability, no further action is required
from you. We will work with you to finalize your tax returns after April 15, 2026.

2. Projected Tax Liability: If we project a tax liability, you are responsible for making the
extension payment(s) by check or electronic payment on or before April 15,2026. Detailed
payment instructions are provided on the reverse side of this page. Keep in mind that an
electronically filed extension payment is the best way to pay your tax liability.

3. Proof of Payment: If you pay by check, please make a copy and provide it to us. If you make
your payment electronically, please print your payment confirmation and provide it to us.

4. Submitting Documents: Please provide all documents, forms, and information to us as soon
as possible. Keep in mind that income tax returns are processed in the order received. If your
return requires expedited processing, please call our office at 717-249-5321.



PAYMENT INSTRUCTIONS

Federal Extension Payments

1. Electronic Payment: Your payment can be made electronically at https://irs.gov/payments.
There are several payment options. Direct Pay, the option to pay electronically directly from
your bank account, offers no fees. Debit/Credit card payments are another option, but fees will
be assessed. Please refer to the website for more information. After completing your payment,
please provide a copy of your electronic confirmation for our records.

2. Standard Mail: We will provide both the voucher and a pre-addressed envelope for your
convenience. Mail your check on or before April 15, 2026. When writing your check, include
your Social Security number and the purpose of the payment (2025 extension payment) on the
memo line. If you would like to mail the check from our office, we will make a copy and mail it
for you. If you are mailing it from home, remember to provide a copy of the check to us.

State Extension Payments

1. Pennsylvania Electronic Payments: Visit Pennsylvania’s myPATH website at
https://mypath.pa.gov/ and select “Make a Payment.” After selecting “Make a Payment,” follow
the prompts to make an extension payment. After completing your payment, please provide a
copy of your electronic confirmation for our records.

2. Electronic Payments to Other States: You can make your payment directly on the website of
most state departments of revenue. Each state’s website provides specific instructions for
completing your payment electronically. Please note that several states only accept electronic
payments, so mailing a check may not be permitted. For details on available payment options,
refer to your state’s department of revenue website. After completing your payment, please
provide a copy of your electronic confirmation for our records.

3. Standard Mail: We will provide both the voucher and a pre-addressed envelope for your
convenience. Mail your check on or before April 15,2026. When writing your check, include your
Social Security number and the purpose of the payment (2025 extension payment) on the memo
line. Extension payments of $15,000 or more MUST be made electronically. If you would like
to mail the check from our office, we will make a copy and mail it for you. If you are mailing it
from home, remember to provide a copy of your check to us.

Local Extension Payments

1. Electronic Payment: You can make your payment directly on the website of most local tax
bureaus. Each bureau’s website provides specific instructions for completing your payment
electronically. After completing your payment, please provide a copy of your electronic
confirmation for our records.

2. Standard Mail: We will provide both the voucher and a pre-addressed envelope for your
convenience. Mail your check on or before April 15,2026. When writing your check, include your
Social Security number and the purpose of the payment (2025 extension payment) on the memo
line. If you would like to mail the check from our office, we will make a copy and mail it for you.
If you are mailing it from home, remember to provide a copy of your check to us.




